Home Oxygen Therapy Reports User Guide

Supplier Remittance

Home Oxygen Therapy Reports are accessible via the NHS Prescription Services, Reports, Home Oxygen Therapy Reports web page.

It is recommended to use Internet Explorer V6.0 browser in order to ensure successful use of the application. 

For any technical enquiry or amendment to user access please contact the help desk:

Tel: 0191 203 5050
Email: help@ppa.nhs.uk
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 Log into the Home Oxygen Therapy Reports Service or 'Reports Portal' using the login id and password supplied by the Prescription Pricing Division The reports portal allows users access to their reports and the ability to change their passwords as detailed below:- 

Reports Portal
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· In the example clicking on the link Period id: 200603 will display the report detailing the Payment Claim for the associated payment month of March 2006. Choose the link for the relevant payment month in order to view the current or a previous months report. Over a period of time a selection of similar report links will be available for each payment month respectively, each with an associated date and time when the report was created.  

· This facility provides access for up to 13 months historic data on line.  

· To change your current password, choose 'Change Details'. Prompts will then appear to enter the current password, the new password and then to confirm the new password.  

· To log out of the portal and return to the login screen choose 'log out' from the menu.

PCT Report
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 To navigate the report use the options menu displayed on the menu bar:- 

· 'First' 

· 'Last' 

· 'Prev' (previous) 

· 'Next' 

· 'Download' to save either the whole report or individual pages into PDF format locally 

· 'Print' to download the whole report into PDF and subsequently print via a local printer 

· 'Search' the report for specific values. 

· To close the report and return to the portal simply close the internet explorer window. 

DOH National Reports

This option provides access for Department of Health (DoH) registered users to examine all home oxygen therapy payments. Reports will be published for the current months payment claims four working days in advance of the payment date. Furthermore this facility provides access up to 13 months of historic reports on-line. 

There are three levels of report relating to submission month to examine:-

· 'National Report' - Summary of payments by region. 

· 'Supplier Remittance' - Supplier view detailing payments by region 

· 'PCT Report' - PCT view detailing payments itemised by band 
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Login into the Home Oxygen Therapy Reports Service or 'Reports Portal' using the login id and password supplied by the Prescription pricing Authority. 

The reports portal allows users access to all reports and the ability to change their passwords as detailed below: 

Reports Portal
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· In the example clicking on link Period id: 200603 will display the National summary detailing the Payment Claim for associated month of March 2006. 

· Choose the link for their relevant payment month in order to view the current or a previous months report. Over a period of time a selection of similar report links will be available for each payment month respectively, each with an associated date and time when the report was created. 

· This facility provides access for up to 13 months historic data on line. 

· To change your current password select 'Change Details'. Prompts will then appear to enter the current password, the new password and then to confirm the new password. 

· To log out of the portal and return to the log in screen choose 'log out' from the menu. 

 

National Summary Reports
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 To navigate the report use the options menu displayed on the menu bar:-

· Select TOC to display contents of report and enable selection of either the appropriate oxygen supplier remittance or PCT report. 

· 'First' 

· 'Last' 
'Prev' (previous) 

· 'Next' 

· 'Download' to save either the whole report or individual pages into PDF format locally 

· 'Print' to download the whole report into PDF and subsequently print via a local printer 

· 'Search' the report for specific values. 

 PCT Reports

This option provides access for PCT registered users to examine payments. PCTs will be authorised to examine all details relevant to your PCT. Reports will be published for the current months payment claims four working days in advance of the payment date.  
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Log into the Home Oxygen Therapy Reports Service or 'Reports Portal' using the login id and password supplied by the Prescription Pricing Division The reports portal allows users access to their reports and the ability to change their passwords as detailed below:- 

Reports Portal
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· In the example clicking on the link Period id: 200603 will display the report detailing the Payment Claim for the associated payment month of March 2006. Choose the link for the relevant payment month in order to view the current or a previous months report. Over a period of time a selection of similar report links will be available for each payment month respectively, each with an associated date and time when the report was created. 

· This facility provides access for up to 13 months historic data on line. 

· To change your current password, choose 'Change Details'. Prompts will then appear to enter the current password, the new password and then to confirm the new password. 

· To log out of the portal and return to the login screen choose 'log out' from the menu. 
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 To navigate the report use the options menu displayed on the menu bar:- 

· 'First' 

· 'Last' 

· 'Prev' (previous) 

· 'Next' 

· 'Download' to save either the whole report or individual pages into PDF format locally 

· 'Print' to download the whole report into PDF and subsequently print via a local printer 

· 'Search' the report for specific values. 
· To close the report and return to the portal simply close the internet explorer window.
DOH National Reports

This option provides access for Department of Health (DoH) registered users to examine all home oxygen therapy payments. Reports will be published for the current months payment claims four working days in advance of the payment date. Furthermore this facility provides access up to 13 months of historic reports on-line. 

There are three levels of report relating to submission month to examine:-

· 'National Report' - Summary of payments by region. 

· 'Supplier Remittance' - Supplier view detailing payments by region 

· 'PCT Report' - PCT view detailing payments itemised by band 

enlarge


Login into the Home Oxygen Therapy Reports Service or 'Reports Portal' using the login id and password supplied by the Prescription pricing Authority. 

The reports portal allows users access to all reports and the ability to change their passwords as detailed below: 
Reports Portal
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· In the example clicking on link Period id: 200603 will display the National summary detailing the Payment Claim for associated month of March 2006. Choose the link for their relevant payment month in order to view the current or a previous months report. Over a period of time a selection of similar report links will be available for each payment month respectively, each with an associated date and time when the report was created. 

· This facility provides access for up to 13 months historic data on line. 

· To change your current password select 'Change Details'. Prompts will then appear to enter the current password, the new password and then to confirm the new password. 

· To log out of the portal and return to the log in screen choose 'log out' from the menu. 
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To navigate the report use the options menu displayed on the menu bar:-

· Select TOC to display contents of report and enable selection of either the appropriate oxygen supplier remittance or PCT report. 

· 'First' 

· 'Last' 

· 'Prev' (previous) 

· 'Next' 

· 'Download' to save either the whole report or individual pages into PDF format locally 

· 'Print' to download the whole report into PDF and subsequently print via a local printer 

· 'Search' the report for specific values. 
Supplier Remittance
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 PCT Report
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