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1. Automated SD55E

This form is generated by The National Health Service Business Services Authority
(NHSBSA) and is requesting information that is missing from the member record. The
number in red is the amount of automated SD55E’s that are awaiting action, but there may
be more than one for each member.

K rint  Employer Menu E-Forms

Exit Online Services
IMPORTANT — Missing Statutory Data Items Required

Automated Forms

Membersearch Automated SD55e 234
Administer Employer Construcied Values SDS5E 20
Confacts "
ESR Mid Year Coniribution Rate Change 2
Administer Employer ESR Change to Standard Hours 4
Access SMs 7

Site Update

Continue to E-Forms

Once you select the link you will see a list of forms for your members, as shown on the
example below:

Wekome 1o the NHS Pensions Online

Pensions Agency
Construcied Values SDSSE

EA-3414 Back Prnt  EmployerMeny  E-Foms

Mino Sumame FEirst name EARef v ~ - irth v
Yritiiy smith AABB Yvassss 01-Apr-2018 01-Apr-2018 01-Apr-2018 22Mar 2018

You can sort the list into different order by National Insurance Number (NINo), Surname,
First Name, Employing Authority (EA) Ref etc by clicking on the title at the head of the
relevant column.

It may help to sort the list into NINO order so you can easily see whether there is more than
one automated SD55E for an employee so these can be dealt with at the same time. The
“Year Start” is also present so you can see which year’s information is needed and these
can then be dealt with in year order.

To view the details requested by The NHSBSA select the NINO link and you will be

presented with the form SD55E which has red messages included at every field where
information is required, as follows:
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Code

Paroll Relirence

i

Icentifier

it Hiobe: H you amend ey figune(s) inDoces 23 . 29 thes mery affiact offver figures: wilhin ez boces and hess wil raquire amendnent also,

Hurmibier &5 shown on S055 Current Data Tea Resised Amounl

LEmployes Corbe (ro A'C's) - Enber Revissd Amount of besic empioyes conts
. 102007

Tz i5 o mandatory fiekd, pleaze ender o revised vale p E[z b | I

Employee Pensionable Pay - Erlér Revised Amourt
01 2007

Pt 5 8 mandabony Tedd, pleass enter & fevised vale h I:I b1 | I
Contribistion Rate - 0 13007 |

Employer Conts - Enter Fevised Amount of emplyer conts ) T

ez b5 8 mandatory fmid, please enber @ rervised value h EQ b1 = | I
Employer Pensionable Pay - Erer Revioed Amound 'FW 131"['3"'2[']? | I
Tt (2 8 mardalony field, pheass enfer & revised vale -

Gross Pay - Erter Bevized Amourt

fmployess Groas Pey - Extee o pieoar | [
Tt 5 & mandatony field, pleade erfer & revised vale =

Ernployees Annusl Rate of Pensionable Pay - Erter Fevited et o 31007 | [
AVC's Paid (no money purchase) - Erer Fivised &ncurt | | ey | |
. Employer Pensionable Pay - Enter Revized Amount R
hiz iz & mandstary field, please enter & revized value ID.WD I31MBQDDT I I
. Employees Gross Pay - Enter Revized Amount
his iz & mandstary field, please enter & revized value * ImDD'DD |31M3QDDT I I
. Employees Annual Rate of Pensionable Pay - Erter Revised Amourt ID.03 |31.-'D3QDUT I I
. AVC's Paid (no money purchase) - Erter Revised Amourt I |31 A372007 I I
. Hon-Pensionable days - Erter Revised number ID |31.-'D3QDUT I
. Part Time Staff - Erter Revised Amourt of pensionshle hours or paid sessions I |31.-'D3QDUT I

=

On the above screen example The NHSBSA are requesting complete details for year ending
2007. In this case the automated SD55E has been created when update details for year
ending 2008 were submitted when an update for 2007 had not yet been submitted.

To enable the 2008 update to process the The NHSBSA system updated year ending 2007
with “default values” and produced the automated SD55E requesting the details from you.

The action needed is for you to complete the missing information at every field with a red
message and select submit at the bottom of the form.
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There are validation checks within the form and if mismatching details are entered you will
receive further onscreen error messages, as follows:

Box Humber as shown on 5055 Current Data Year Revised Amount
23.Employee Conts (no A%C's) - Enter Revised Amount of basic employes conts
#The figure you have entered should be between £ 290.00 and £ 310.00, if vou are happy that this figure is correct, please ID 02 |31J’D3QDD? [l |1 oo IDD
check the box and click submit again
24. Employee Pensionable Pay - Erter Revised Amount ID.’ID |31J’DEQDD? ISDDD IDU
26. Contribution Rate - joo [31/03/2007 |
26. Employer Conts - Erter Revised Smournt of employer conts
**The figure you have entered should be between £ 630,00 and £ 710,00, if vou are happy that this figurs is correct, please ID_DQ |31J’DEQDDT [} |1 40 IDU
check the bo and click submit sgsin
27. Employer Pensionable Pay - Erter Revised Amount ID 10 |31J’D3QDD? ISDDD IDD
28. Employees Gross Pay - Erter Revized Amount |1 0o0.00 |31 M3,2007 ISDDD IDU
29, l?mployees Annual Rate ongnslonablg Pay - Ernter Revised Amourt ID i |31J’D3QDD? ID ID3
#Thiz iz & Manadatory field, please insert & positive value
30. AVC's Paid (no money purchase) - Enter Revised Amount I I31.-’D3QDD? I I
31. Hon-Pensionable days - Enter Revized number ID |31.I'DS.IQDD7 I
32. Part Time Staff - Enter Revized Amourt of pensionable hours or peid sessions
**Part-time hours are not required for Whaletime or Practitioners, please leave blank I |31MSQDD7 IBDD

I Submit

= el il il =

Once valid information is entered the form will submit successfully and you will receive a
confirmation page showing the information you have entered. This page can be printed if you
wish.

The number of automated SD55E’s will then be reduced and the error details for this
member will be removed from the list of cases.

It is important that these forms are responded to on a regular basis, as information may not
be present on the members’ record to enable correct estimates or payment of benefits to be
calculated.

! IMPORTANT CHANGES FROM JUNE 2012

At the end of June 2012 The NHSBSA took action to replace missing or conditional
information (default values) on a members record with a constructed value (see TN 06/2012
& the Constructed Values Employer Guide). For those cases where all missing information
was replaced with a constructed value the outstanding Automated SD55E that was issued to
you will have been replaced with a Constructed Values SD55E.

Where not all the defaulted values have been replaced by constructed values you may have
both a revised Automated SD55E which now only requests information for the defaulted
fields; and a newly created Constructed Values SD55E requesting confirmation or revision of
the values constructed. Please see section 2 for the action to take.
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2. Constructed Values SD55E

Exit Online Services
IMPORTANT - Missing Statutory Data ltems Required
s

Member search Automafi SD55e 234
Administer Employer Constructed Values SDS5E 20
Contacts
ESR Mid Year Contribution Rate Change 2
Administer Employer ESR Change to Standard Hours 4
Access M8 7

Site Update

Continue to E-Forms

When the automation to replace default values with constructed values was released at the
end of June 2012 you would see a reduction of the number of Automated SD55E’s as these
would have been replaced with Constructed Value SD55E’s

They are displayed in lists in the same was as the Automated SD55E which function the
same way. i.e you can change the order of the list etc.

[NHS |
Pensions Agency

k Prot  EmpiyerMeny  E-Foms

Mino - Sumame v Eirst name EARef - Yoar Stant Employment start date Date of binth
Yritiiy Smith AABB Yvassss 01-Apr-2018 01-Apr-2018 01-Apr-2018 22Mar 2018

Whilst the Automated SD55E identifies the information that was missing, the Constructed
Values SD55E displays all the values that now apply. None are identified as actually being
constructed as we need all values to be confirmed and/or revised.
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[NHS]
Pensions Agency

ER- 3414 Bk P
For Help text on completing the SDSSE, please click ¥
Forerame

Sumams:
Date of Bint:

S0 Rst

NI Mumber.

Lt date of membership, or st year end shown on SDSSDS5., or magnetic tape:
EAIGR Coss

You Payrell Reterence:

Employmont kdentifer

Important Hote: ¥ you amend any Sgure(s) in baxes 23 - 28 this may aflect cther fgures within these baxes and these will require amendment also

Box Number a5 shown on SD55 Curmant Data Year Ravisd Amouat
Z1.Employes Conts (no AVC's) - Enter Reised Amount of basi: emplyes conts 31032001

4. Employes Pension

Pay - Ersor Revdsed Amount
5. Conuribution Rate - oo 31032001
26. Employes Conts - Enter Rnised Amount o emeloy e conts 1032001
21, Employer Pensionable Pay - Enter Revsed Amout 31032001
28, Employoes Gross Pay - Enter Rinised Amount 3102001
. AVE's Pabd {no money purchase] - Erfor Reisod Amount o.c 3ONZ001
30, Mon-Ponsionable days - Entor Reused rumber 102001
31, Pon Time S1aMf - Entor Revised Ameunt of pensicesbio hours of paid sessions 0 3102001
A

= =

Where only part of the year’s information can be constructed, you may have both an
Automated SD55E and a Constructed Value SD55E. If this is the case please action the
Constructed SD55E only. When it has processed and the default values are removed, the
Automated SD55E will not be re-created.*

If you agree with the values that have been constructed you must re-enter them in the right
hand side of the form. When processed this creates an audit track that you have confirmed
they are correct and removes the “constructed value flag” on the member record, which in
turn stops the constructed value paragraph being included in any estimates or benefits
calculations. Any default values for the same year will also be displayed and should be
revised.

When you submit the form the normal validation checks will be applied.

*Both the Automated SD55E’s and Constructed Values SD55E’s are refreshed overnight and where
there is no longer a default value held or the constructed value flag is set to closed the automated
forms are no longer created.
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