NHS

Business Services Authority

e ——————

NHS Pensions Online Guide (POL)

31. GP1 (General Practitioner (GP) Practices only)

31. GP1 (GP Practices only) (V4) 05.2019



Form GPL1 is only available for use by GP Practices only, to advise The NHSBSA of the total
amount of employee and employer contributions being paid each month.

The form can be found in the main E-Forms list but is only visible to GP Practices:

F Wi
Pensions Agency

Exit Online Services

Annual Update
Member search Terminating a period of membership

Site Update Updating a members persanal details

Change a members employment details

JOINER - for Trusts, PCT's and GP Practice Doctors
JOINER - for GP Practice Staff

JOIMER - for practitioners

Automated requests for information - IMPORTANT

GP1
Change to WT / PT Retrospective Change to WT / PT
ADP4 E& Code change
Mon-updated records Mor-updated records
AWNE Pension application farm
RF12 Refund application form
PP EATFPCOM

Aqenda For Change Agenda For Change - Pay Protection

Once the link has been selected you will first see information on the deduction of tiered
contributions, as follows:

[NHS|

Pensions Agency

Exit Online Services
By clicking SUBMIT, you are confirming that you have understood how to

calculate tiered employees contributions as detailed below:

NHS Pension Scheme Update April 2009

For the majority of staff thers will be no change to the contribution rate.
This guidance does not apply to GPs or non-GP Providers.

If staff were in NHS pensionable employment at your practice on 31 March 2002 and continue to be in your
emplayment, they will pay contributions in 2009710 based on Colurn A of the below table.

If, on or after, T April 2009 they are in any of the below categories, they will pay contributions based on Column B
of the helow table

* are a new starer,

» have returned to the MHS after a break of any duration;

» have changed jobs (including a promotion or demotion);

o have valuntarily ‘stepped down' into & new job;

+ have received a significant (pensionable) pay rise; i.e. over and above an AfC pay rise

Tier |Column A Column B Contribution
Annual Pensionable Pay Annual Pensionable Pay Rate
(full time equivalent (full time equivalent) 2009/10
200910 200910

1 Up to £20 224 Up to £20,709 5.0%

2 |£20,225to £65,789 £20,710 to £58 392 B.5%

3 |£6B.790 to £105 318 £58,393 to £107 846 7.5%
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By clicking “submit” at the bottom of the page you are confirming that you have read and
understood this information.

-aGPl - Microsoft Internet Explorer provided by Envision =10

For the majprity of staff there will be no change to the contribution rate
This guidange does not apply to GPs or nor-GP Providers

If staff were jn MHS pensionable employment at your practice on 31 March 2009 and continue to be in your
ermploymeny, they will pay contributions in 200940 based on Colurnn A of the below table.

If, on or aftef, 1 April 2009 they are in any of the below categories, they will pay contributions based on Column B
of the belowdtable:

s are d new starter;
» have freturmed to the MHS after a break of any duration;
e hawve[changed jobs (including a promation or dernotion);
= have poluntarily 'stepped down' into & new job;
e have freceived a significant (pensionable) pay rise; i.e. over and above an AfC pay rise.
Tier |Column A Column B Contribution
Annulal Pensionable Pay Annual Pensionable Pay Rate
(full time equivalent (*full time equivalent 2009/10
2009410 2009/10
1 Up to]£20,224 Up to £20,702 5.0%
2 |£20.2P5 to £66,783 £20,710 to £58,392 5.5%
3 |EB6.7p0 to £106 318 £6G,393 to £107 546 7.5%
4 |E105 819 plus £107 847 plus 5.5%

Mote: If they have rermained in the same job but their hours have changed, Column A still refers to them, because
tiered contriputions are always based on their whole time equivalent rate of pensionable pay

When referrng to "year 2009/10° it is the pensions year not the calendar year. The 2009410 pensions year is from 1
April 2003 t 31 March 2010

The rules infrespect of tiered contributions apply to members of both the 1995 section and the 2008 section of the
Pensian qume

Practace reference rambir

Practae nier
Pragtas linen
Practas postcode

Contnbutions MorshMear (e.g AN 2005) L1 T
Tetsl periionable pay E £ d
HMusriar of Schame mombars I

2u) Coninbiutizns dug for the monik

2b) Adustments 3
Ao sdustments requined? O Yes & Mo -
TOTAL AMOUNT TO BE DEBITED - Thes must egual The sum of the Boves aboe L[i [— .

including any adustments

Contact Hame In Case Of Cruery
Contact tel &

Emnad B

= Please check the detalls are cosrect before
submiting =

Help text is available for each field if you select “DN
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Example Help text for “Total Pensionable Pay” in Part 2 of the form:

; GP1 Help - Microsoft Internet Explorer provided by Enyision _ ||:||_

Doctors pension contributions must not be included on your GP1 forms. Under the NHS Pension Scheme rules,
doctors (including salaried doctors, locums, etc) contributions are to be paid by the PCT irrespective of their
contributions being deducted from your payroll.

Contributions Months / Year
Input the first 3 letters of the month and enter the year in the boxes provided for which contributions are due in format

MY Y Y Y e.g. DEC 2008, You can only submit one GP1 formm for the same contribution month so any adjustments
should be made on a future GP1 using the adjustments boxes.

Total Pensionahle Pay
Enter the total pensionable pay for all employees that are members of the Scheme (excluding doctors).

Number Of Members In The Scheme
Enter the number of staff for whom contributions are to be deducted on the Scheme (excluding doctors).

Employees (Ees)
This amount should be a percentage of the figure you enter in to the total pensionable pay box (excluding doctors)
according to the new tier systern. Your payroll should give you this figure. The amount must be separated between pounds

and pence.

AVCs
These are the additional contributions payable by employees to the MHS Pension Scheme for such things as added years.

They must not include any payments to any other pension provider e.g. Clerical Medical, Prudential, Standard Life, etc. You
must continue to pay these providers direct. The amount must be separated between pounds and pence. I

If you do not complete any fields you may receive one of the following on screen warning
messages:

"N P AT MOT BEEN SUBMITTED

Enaries missing of possible problems with data entened - ploase scroll down the page 1o chock commants in red and amond where necessary. PLEASE
AMEND AND HE-SUBMIT
Manthly st of amployed and empliyos esntibistions payable 10 NHS Pansion Sehame

Lot PRl PR

Praclics posloods

2. Scheme Contrlbstloes;

c ':m:h.b.! -:-n.-: .*ﬁlrr..l.h-:f..:.;-..p. ,1 Iﬂ,‘ ;‘I:'::l ...... .o E E—

Tolal pensonable pay N e

- B & | -
e of S I." ot r.,,,..|.:... R f I

T4} Condritagions dup for the manth

? Emiployare conirlbetions ? Addithonal pessloes

b} Adprsimanis

Arg adpai

e g

TOTAL AMOUNT TO BE DEBITED - This must equal the sum of the boxes above
including any adjustments. £ I p

** This field rmust contain numeric values, please re-key.

3.Contact Details:

Contact Name In Case Of Query: |
Contact tel: I
Fmail I

“All contact details are cornpulsory

“YOUR GP1 HAS NOT BEEN SUBMITTED
- Entries missing or possible probl with data entered - PLEASE AMEND AND RE-SUBMIT.

[ Coreo 1 Suomt

** Please check the details are correct hefore
submitting =
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Once you have input the correct information select “Suwwit" at the bottom of the page:

2.Scheme Contributions:
Contributions Month/ear: (e.g. JAN 2005)

et 2011
£130743 [e7 B

Total pensionable pay

Mumber of Scheme members

=

2a) Contributions due for the month:

__ Employees AVC's . q
-] 2 \
Employees contributions £ {NHS Pension Scheme) = | Employers contribu 5 Additiona' pensions
\
P £ I

| £ [10787 [a1 P ‘ £ [13304 [ | £ n
= Your Employees contributions should be between £ 6537.45 and £ 1176741 i.e. between 5% and 9% of the total pagsionable pay
entered.
\
2by Adjustrnents 7]
Are adjustments required? © Yes & Mo B

TOTAL AMOUNT TO BE DEBITED - This must equal the sum of the boxes above
including any adjustrments.
** This field rmust contain numeric values, please re-key.

3.Contact Details:

Centact Narne In Case Of Query: IMrs G P Form

Contact tel [0845 844 4000
Email: IAnyone@mhs.net

“YOUR GP1 HAS NOT BEEN SUBMITTED

- Entries missing or possible probl with data entered - PLEASE AMEND AND RE-SUBMIT.
= Please check the details are correct hefore
submitting =
[En I = Tpr—

You will then receive a confirmation of the details you have submitted which can be printed
for your records by selecting the option at the bottom of the page:

\

I WGP - Macrasolt Tnbesnet Enpilarer pravvided ey Envision ==

Practice postcade

Filiistions:

asticeres Mot 'Y mar oeT 1
Total panimnakle piy E1M a5y

Humber of Scherme mambers

2] Corgrlutions due S the month

M N

E184 B 0o

2h) Adpsimants

TOTAL AMOURT TO BE DEBITED E28072 27

1.Comact Dutaihe
Coaract Masse In Cae OF Quisy Mri G P Faim
Contact tel DEME B4 4000

Emad

i | Efoms

=Previously submitted lorms cam b viswed biom the sforms menu by selecting G thon dickieg View Proviosly submistied GP18° buttan
= Recently submitied GP1s may not show on the list until ap ts 3 days afier submission
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Previously submitted GP1 information can be viewed by selecting the link, as follows:
|

3 GP1 - Microsoft Internet Explorer provided by Envision =10

For the majority of staff there will be no changgto the contribution rate
This guidance does not apply to GPs or nor-GP Providers

If staff were in NHS pensionable employment o your practice on 31 March 2009 and continue to be in your
ermployment, they will pay contributions in 200PA0 based on Colurnn A of the below table

If, on or after, 1 April 2009 they are in any of th below categories, they will pay contributions based on Column B
of the below tahle:

= are a new starter;
have returned to the MHS after a break §f any duration;

have changed jobs (including a promotign or demotion);

have woluntarily 'stepped down' into a ndw job;

have received a significant (pensionable) pay rise; i.e. over and above an AfC pay rise.

Tier |Column A Column§B Contribution
Annual Pensionable Pay Annual Pensionable Pay Rate
(*full time equivalent) (full tifge equivalent) 2009/10
200910 200910

1 Up to £20,224 Up to £241,709 5.0%

2 |E20225to £66,709 £20,7 100 £68,392 5.5%

3 |EBE 700 to £105,318 £ES 393 )0 £107 846 7.5%

4 |E105,318 plus £107 84 plus 0.5%

Mote: If they have rermained in the same job bul their hours have changed, Column A still refers to them, because
tiered contributions are always based on their ghole time equivalent rate of pensionable pay

When referring to 'year 2009/10° it is the pensigns year not the calendar year. The 2009410 pensions year is from 1
April 2008 ta 31 March 2010

The rules in respect of tiered contributions appy to members of both the 1995 section and the 2008 section of the
Pengion Scheme v

Once selected, a list of previously submitted forms will be shown and to view the details
submitted, select the relevant month.

fgp1_look_up.cfm? - Microsoft Internet Explorer p

Exit Online Services

GP1's submitted [ atosubmites__|
T

| | e reeee
| AUG 08 | 15/08/2000
| SEP 09 | 2419:2009
| OCT 09 | 2061042009
| MO 9 | 231142009
| DEC 19 | 16/12/2009
| JAN 1D | 180142010
| FEE 10 | 242010
| WAR 10 | 19/03/2010
| APR 1D | 1504/2010
| MAY 10 | 200572010
| JUN 10 | 21062010
| JUL 10 | 20072010
| AUG 10 | 15/09/2010
| SEP 10 | 121042010
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You can then view the details you submitted for the selected month, which is useful to
identify if any adjustments are needed to that payment.

.

Exit Onlime Services

Al e FhaE LB cosoees, pollest_Torms empleyers Torms,'apl fap1_leok_up_geucl e =AU 1 = Micreelil O

Site Update

EN4 00816
13
£ 2767 87

Emiploy v
condriby fo w

Adprsireant for
mo adjustments

You can navigate back to E-Forms, Employer Menu or select “Back” to take you back to the
previous page; by selecting the options on the blue bar in the normal way.
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