NHS

Business Services Authority

ePACT2 user guide

Understanding Saved Filters




Interactive Contents

Use this interactive contents list to jump straight to the
content you want to see. Just click the titles below to go
directly to that section:

Contents

Creating and Saving Filters

Creating a Saved Filter

Saving a Filter

Applying a Saved Filter to an Analysis
Editing a Saved Filter

Getting more help

ePACT2 — Understanding saved filters
Last updated: 19/05/2023



Creating and Saving Filters

Saved filters are separate objects saved in the ‘Catalogue’ which can be reused
against multiple analyses.

Creating a Saved Filter
1. From the ‘Landing Page’ select ‘Create’.

2. Select ‘Filter’ from the drop-down list presented.

Home Catalog Favorites ¥ Dashboards» Create Open v 9

Analysis and Interactive Reportiro .a, ]
(@ Analysis -
[f] Dashboard
Y Filter
%= Dashboard Prompt
[ Condition
- - ePAC Published Reporting -
Report
Report Job
Data Model
Rt
Style Template
Sub Template

Actionable Intelligence
D
BT . .. |

Comm

3. Select the ‘ePACT?2’ subject area.

Select Subject Area x
Search
L ] Prebuilt Comparators -

[] Prebuilt Comparators Sim10

ra .
L 4 Version Control

N3 ePACT 2 o

4. The ‘Saved Filter’ pane will open.

4 SubjectAr... O flv » Saved Filter
Create a filter for the current Subject Area. Click on a column from the Subject Area pane to add it to this filter. Select a saved filter to apply its contents to this new filter.

4 8 epacT2
B Time Period

I organisation

»

»

» Drug / Appliance
» W Reporting Fields
»

i Fatient
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5. Expand the subject area to locate the column you wish to create the filter on and

double click to select.

4 Subject Areas oty B >» Saved Filter
. Create a filter for the current Subject Area. Click on a column from the Subject Area pane to add it to this filter.
O, ePACT 2

4 im Drug / Appliance
y Drug Listing
8 BNF Search
B Attributes

] Dispensed Drug Dim

W Respiratory Attributes
£ BNF Chapter Code

£ BNF Chapter

»
»
» W Prescribed Drug Grouping
»
»

£ BNF Chapter plus Code
£ BNF Section Code
£ BNF Section

£ BNF Section plus Code

£ BNF Paragraph Code

6. The ‘New Filter’ pane will be displayed.

New Filter 9 x

Column  BNF Presentation oﬁ'
Operator s equal to / isin s 9

Value v O

[ 5elect by BNF Presentation Code
@@ Filter by BNF Presentation Code

| Add More Options v | Clear all |

[] Protect Filter

Convert this filter to SQL

o | oK || Cancel |

1) Column | Indicates the column you are applying a filter to

2) Operator | This is the condition applied to the filter

3) Value This is where you select the value you want to filter the column on

4) OK Select OK to apply the filter to your analysis

Never type into the value box; you should always select a value by either
selecting the drop-down arrow or selecting the magnifying glass.
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Selecting a value to filter on

There are two ways of selecting a value to filter on.

1. The firstis to select the drop-down arrow option and pick a value from the available

list.
New Filter 0 x
Column  BNF Chapter plus Code fi
Operator s equal to / is in v
Value v O,

DGastro—\ntestima\ System (01) - 01

DCardiDvascular System (02) - 02

[]Respiratory System (03) - 03
[JProtectk [JCentral Nervous System (04) - 04
[JConvert: [JInfections (05) - 05

»
Search...|Limited Values|All Values L
‘ oK H Cancel |

If you select the drop-down this will only display the first 250 values
available.

2. The second is to select the magnifying glass icon.

New Filter ® x
Column  BNF Chapter plus Code fi
Operator s equal to / is in v
Value v O,

[ Select by BNF Chapter Code
Filter by BNF Chapter Code

‘ Add More Options ¥ | Clear All |

[JProtect Filter

[ Convert this filter to SQL

‘ 0K H Cancel |
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3. Selecting the magnifying glass will bring up the ‘Select Values’ pane.

Select Values

@ x
>
Available a B Q Selected e 4
Name Contains v
| Search | [JMatch Case 9
Gastro-Intestinal System (01) - 01 >
Cardiovascular System (02) - 02
»

Respiratory System (03) - 03

Central Nervous System (04) - 04

Infections (05) - 05

Endocrine System (06) - 06

QObstetrics, Gynaecology and Urinary-Tract Disorders (07) - 0

Malignant Disease and Immunosuppression (08) - 08

>

o| OK H Cancel |
=

The left-hand box displays all available values. You can select a
value by clicking on it to highlight the value.

The middle icons allow you to move a value to or from the
selected box.

1) Available values

2) Arrow icons

3) ‘Selected’ The vqlues in the selected box are what will be applied to your
analysis.
4) 'OK Selecting ‘OK’ will action the filter and apply it to your analysis.

4. Within the ‘Select Values’ pane you can select a value by double clicking on it, this

will move it from the ‘Available’ section to the ‘Selected’ section.

5. Alternatively, select the value to highlight it.

Select the single right facing arrow icon; this will move the highlighted value into
the ‘Selected’ section.

Select Values

Available s E 9 Selected

Name Contains v

| Search ‘ [ Match Case 0

Gastro-Intestinal System (01) - 01
Cardiovascular System (02) - 02

"0
. »
Respiratory System (03) - 03

Central Nervous System (04) - 04 <

Infections (05) - 05

«
Endocrine System (06) - 06

Obstetrics, Gynaecology and Urinary-Tract Disorders (07) - 0

Malignant Disease and Immunosuppression (08) - 08

-

»
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7. Select ‘OK’ to apply the filter.

|. 0K H Cancel ‘

0 Selecting thisicon > will move only the highlighted value.

Selecting this icon 3  will move all available values.

8. Select ‘OK’ in the ‘New Filter’ pane. This pane will show the filter you are about
to apply, in this example it is for the BNF Chemical Substance being in or equal
to Central Nervous System (04).

New Filter 9 x
Column  BNF Chapter plus Code fi
Operator caqualto/isin v
Value | Central Nervous System (04) - 04 > O

[} 5elect by BNF Chapter Code
Filter by BNF Chapter Code

Add More Options ¥ | Clear All |

(] Protect Filter

) Convert this filter to SQL

e |HH Cancel |

9. When you select OK the filter is then applied to the ‘Saved Filter’ pane.

4 Subject Areas o fl B » Saved Filter
Create a filter for the current Subject Area. Click on a column from the Subject Area pane to add it to this filter.

» B Prescribed Drug Grouping
» I Prescribed Drug Grouping (Time Ba: %/ BNF Chapter plus Code is equal to / is in Central Nervous System (04) - 04
» W Dispensed Drug Dim

» @ Respiratory Attributes

£ BNF Chapter Code
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Saving a Filter

1. To save your filter you can select the ‘Save or ‘Save As’ icon available in the top

right-hand corner of your saved filter pane.

o B & @
4 Subject Areas o fly ®B>» Saved Filter

Create a filter for the current Subject Area. Click on a column from the Subject Area pane to add it to this filter.

» B Frescribed Drug Grouping
» B Prescribed Drug Grouping (Time Bas 7 BNF Chapter plus Code is equal to / is in Central Nervous System (04) - 04
» @ Dispensed Drug DIm
»

W Respiratory Attributes

E ENF Chapter Code

L]
|-| Save — Saves the filter, overwriting any current version.

L
h‘,ﬂl‘ Save As — Will save the filter as a separate new filter.
i

2. When you select save, the system will then give you the option to choose the folder

you want your filter saved in.
3. Name the filter, the default name will show as ‘Untitled’.

4. Click ‘OK’ to save the filter.

Save As @ x

B SaveIn
Folders [l + ]
/My Folders/Subject Area Contents/ePACT 2 Al + ] BEav
/My Folders/_fePAC

./ @PACT2/./ePACT :

12/

Name
Untitled
Description

L3
Save special objects like Filters and Members from guick access folders view to guarantee proper catalog placement.

| 0K I Cancel |
e_ Ty —

5. A ‘Saved’ icon will momentarily appear next the ‘Save’ and ‘Save As’ icons.

W Saved B (7]

ePACT2 — Understanding saved filters
Last updated: 19/05/2023




Applying a Saved Filter to an Analysis

Once saved, filters can then be added to an analysis when it's created.

1. Within the analysis, expand the folder containing the saved filter.

2. Double click on the saved filter.

Criteria Results Prompts Advanced [ENT] )
4 SubjectAr.. O flv » T ¥ m
4 0 ePACT2 4 Selected Columns ® %

» B Time Period

» B Organisation Time Period England Prescribing Organisations Drug / Appliance Reporting Fields

» W Drug / Appliance § YearMonth #§ § Commissioner / Provider plus Code £ '§ BNF Chapter plus Code §3§ ltems 1 Actual Cost £

» I Reporting Fields

» W Patient

4 Filters * % »

4 Catalog »
List Al -
4 W My Folders
4 I subject Area Contents
4 W ePACT2
V BNF

W BNF Chapter plus 9
5

» W Shared Folders

3. The ‘Apply Saved Filter’ pane will be displayed.

Apply Saved Filter ® x

Filter Location and Contents

Filter Location

/My Folders/Subject Area Contents/BNF Chapter plus - 04

Contents of Filter

%/ BNF Chapter plus Code is equal to / is in 04

Filter Options

Choose one or more of the following options to control how the f'elould be applied to the analysis.

[D Clear all existing filters before applying

[D Apply contents of filter instead of a reference to the filter

‘H| | Cancel |

Displays the location the filter is saved to. When leaving the ‘Apply contents
1) | of filter instead of a reference to the filter’ un-ticked the analysis will
reference back to this location.

Displays the contents of the filter, when you create a filter using name, the
2) | system automatically converts to the code.
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3) .
your analysis.

If you tick this box, it will remove any filters you have previously applied to

this analysis will not be affected.
4)

analysis will automatically update with the changes

If you tick this box, it will take the contents of the filter and apply this to
your analysis. This will mean if you alter or delete the filter in the future

If you leave the box un-ticked, your analysis will reference back to where
the filter is saved. This means that if you update the filter in the future this

4. Select ‘Ok’ to apply the filter.

Apply Saved Filter @ x

Filter Location and Contents
Filter Location

My Folders/Subject Area Contents/BNF Chapter plus - 04

Contents of Filter
% BNF Chapter plus Code is equal to / is in 04
Filter Options
Choose one or more of the following options to control how the filter should be applied to the analysis.

[JClear all existing filters before applying

[JApply contents of filter instead of a reference to the filter

o|§|| Cancel ‘

 —

5. The ‘Saved Filter’ will be added to the filter pane.

Criteria Results Prompts Advanced

4SubjectAr... O flv » T ¥

4 0, ePACT2 4 Selected Columns
B Time Period
B Orgenisation Time Period

»

4 England Prescribing Organisations
» W Drug / Appliance

»

»

Drug / Appliance

£ YearMonth f & Commissioner / Provider plus Cocle i

] Reporting Fields
I Patient

4 Filters

7 BNF Chapter plus-04 s [B G X 6

i BNF Chapter plus Code £

W @
® %
Reporting Fields
ltems Actual Cost £
T % »
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Editing a Saved Filter

Once created a ‘Saved Filter can be edited to include different information.

1. To edit a ‘Saved Filter’, select the ‘Catalog’ icon.

Home Catalog Favorites+ Dashboards+ Createw Openw ®

2. Expand the ‘My Folders’ and select the folder containing the filter.

3. The ‘Saved Filter’ will be displayed, select ‘Edit’.

User View w Ilé v & l‘i O Emv v « X |§ Location /My Folders/Subject Area Contents/ePACT 2
4 Folders F= g Tyre Al v Sort NameA-Z v [] Show More Details
4 [ My Folders v BNF Chapter plus - 04 Last Modified 5/18/2023 9:15:53 AM  Owner

4 B Subject Area Contents Edit More
» EmePRCT2 \g!
» W Shared Folder %

4. The ‘Saved Filter’ pane will be displayed, any changes required can now be

made.

4 Subject Areas O fl~ »  savedFilter

4 0 epAcT2
» @ Time Period 5/ BNF Chapter plus Code is equal to / is in 04
» I Organisation o
» Drug / Appliance
» W Reporting Fields
»

il Patient

Create a filter for the current Subject Area. Click on a column from the Subject Area pane to add it to this filter.
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Getting more help

Additional training material and user guides

The ePACT2 training team has developed several how to guides to help you get the
best out of ePACT2. These can be found on our ePACT?2 user quides page

Webinar sessions

We offer a free webinar training service to all our users and you can book as many
sessions as you need.

Our webinar sessions are booked as 1hour slots and we offer a number of different
sessions covering a range of topics.

We also offer bespoke sessions which are delivered just to you or your invited
colleagues. You can let us know if you have any specific topics or reports you'd like
to cover or if you would prefer an introductory tour of the system.

Our experienced trainers deliver these sessions using MS Teams and you can take
part wherever you are as long as you can get online.

You can find our more and book your webinar by going to our ePACT?2 training page
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