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Accessing the report

You can access the Personally Administered report by the following steps:

1.

First access the ‘Prescribing Reports’ section. from the Landing page select
‘Prescribing Reports’

E ePACT2 tome  Dasnioaras ~  (O)

o e

Welcome to ePACT2

Hews Dashboards Prescribing Reports
D forming medici dded i
NEW 31 July 2023 » New and forming to the Opioid (Trend) Dashboard ata May-23
We'we extended ihe Opioid Dashboard so that ihe Trend view now includes two comparalors that covers a broader range of dependency and withdrawal
forming medicines. These comparators were based on those recommended by the prescribed medicines review and describe the number of patients
recening each of the five dependency and withdrawal forming medicine dasses for a short penod and aver a 12 manth penod. Remuneration Report: May-23

It is now possible to analyse patients receiving presmpmrs for any of the five medicines classes (Antidepressants Opicids. Benzodiazepines.
Gabapentinoxds, Z-Drug) in the short and long ter

There are siill 2 few limitations with the Anfidepressant views that we're kag to rescive For the time being long-term Antidepressant prescribing can

only be analysed at kower levels of the organsation structure (Practice and PCH) SANDBOX
Comemunity Pharmacy Dermand Dashboard
PADM Patient Anallysis

We are delighted lo be announcing the release of the ‘Gender”field column into the Analysis Buikder tool in ePACT2. This has been a highly anticipated SPS Drug Monloring Gufing Covie-19
piece of work that will allow users to include gender in their reparting

20 July 2023 » Announcing the release of the Gender field column in éPACT2

The Gender field column is located in the Patient folder, within the Subject Areas section of the analysis builder ool
This new column allows users to break the data down in their bespoke reporting to include a spit by gender. There will be four calegories that the Gender
by

Tl spltne data | mawwe_________________|
1. Male
2. Female = =
i ok an ePACT2 Iraining webinar
3. Nat Known — where no data is held - S
4. Indeterminate - where data held does nat confirm the patient as either male or fernale. Thes does not usually mean transitioning as a new NHS number ePACTZ user guides and videos

is provided in those circumslances.

Patients will have one of the four available attributes at any time, with any data corections updating the value held. This means running a query before:
and after such an update could produce different resuils; if this happens the mast recent data should be used as this is considered most accurate.

Flease Note: When using the filter option on the Gender field column you will anly see 3 of the categories mentioned above available to filter by, these will
be Male. Female and Not Known. -
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Portal: Landing Page > ePACTZ 01News

You will be taken to the ‘Prescribing Reports’ section, all reports are accessed
by expanding the report category and selecting the blue link for the report you
wish to view:

2. Click on the drop-down arrow for ‘Prescribing Monitoring’

3.

Home  pasnboares+  (O)

ePACT2 Prescribing Reports

News Dashboards Prescribing Reports

» Key reports » Prescribing Monitoring } Centrolled Drug Reports » Hospital Trust Reports

+ Invoice Reconciliation Reports. rescribing Comparators } Controlled Drug Comparators » Commen Information Reports

» Cost Comparators escribing Information } Centrolled Drug Monitoring » MOKTT

+ Organisation & Demographic Information Volume Comparators » Advanced Service Flu Report - Pharmacy Conractors

Produced by he NS Business Servies AUTROMy (NHSBSA) Data Senvices
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Select ‘Personally Administered Items (PO1)’ from the available list

4 Prescribing Monitoring
Prescribing Analysis Report (PAR)
Repeat Dispensing Cost (PO4)

Repeat Dispensing Items (PO3)

Qut of Hours Care

Prescribing Monitering Document (PM1)
Personally Administered Items (PO1),
Programme Budget Categories (PE
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Navigating the report

The report will open and will default to the latest time period available.

The data displays a monthly total for the financial year up to the month selected in
the report prompt, this will automatically default to the latest months data available in

the system.

PQ1(M). Personally Administered Items
Personally administered ltems - Yearly Overview for

in May-23

Month Total Items Total NIC (£)

Apr-23 32 43918
May-23 5 7966
Totals 38 518.84

Change the data displayed

RUN AT 11/08/2023 18:37:08

Use the prompts on the report. for example, if you would like to see the data for the

full previous financial year.

1. Click on the Month prompt drop-down

Personally Administered Items  Supporting Information

Month Detailed

*MONTH * COMMISSICNER/PROVIDER

Jun-23 v

Jan-23 @
PO1(M). Personall  Feb-23 ams

Personally adminis 4502 Yearly Overview for

*PRACTICE

in Jun-23

Apr-23

May-23

Month Total ltems Total NIC (£)

Apr-23
May-23
Jun-23
Totals

Kl 30913
15 166.49
46 475.62
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2.

Select the last month of the financial year you want to view

Personally Administered Items  Sypporting Information

Month Detailed

*MONTH * COMMISSIONER/PROVIDER *PRACTICE
Mar-23 v v
Jan-23  «

PO1(M). Personall Feb-23  red Items
Personally adminis o Mar-23 Yearly Overview for rin Jun-23

Apr-2:
May-25 Month Total tems Total NIC (£)
Apr-23
Jun-23
Search... May-23 3 309.13
Click ‘Apply’

Personally Administered Items  supporting Information

Month Detailed

*MONTH * COMMISSIONER/PROVIDER *PRACTICE

Mar-23 v v ! v Apply Resetw

The report will update to show you the full financial years data

Personally Administered Iltems  Sypporting Information

Month Detailed

* MONTH * COMMISSICONER/PROVIDER *PRACTICE
Mar-23 v [ v v Apply Resetw

PO1(M). Personally Administered ltems
Personally administered ltems - Yearly Overview for in Mar-23

Month Total ltems Total NIC (£)

Apr-22 3 3570
May-22 13 145.12
Jun-22 8 131.94
Jul-22 8 102.34
Aug-22 4 6765
Sep-22
Oct-22 454 6,038.00
Nov-22
Dec-22 123 156028
Jan-23
Fep-23
Mar-23 79 1,016.14
Totals 692 9,097.17

See the detailed report

It is possible to see a break down at presentation level of what was personally
administered for the month you are interested in.
1. Click on the blue month link
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Month Total Items Total NIC (£)

Apr-22 3 35.70

May-22 13 14512

Jun-22 8 131.94

Jul-22 8 102.34

Aug-22 4 67.65

Sep-22

Oct-22 434 6,038.00

MNov-22

Dec-22 123 1,960.28

Jan-2 @

Feb-23

Mar-23 79 1,016.14

Totals 692 9,097.17

2. The monthly detailed report will open and show everything for the selected

month

PO1(D). Personally Administered ltems

Personally administered Items - Details for = u in Dec-22
Drug ltems Net ingredient cost (£)
Havrix Monodose vacc inj 1mi pre-filed syringes (140400030BBACAC) 1 2214
Avaxim vacc inj 0.5ml pre-filled syringes (140400030BCAAAD) 4 86.88
Revaxis vacc inj 0.5ml pre-filled syringes (1404000F0BLAAAW) 10 78.00
Influenza vaccine (surface antigen, inact) inj 0.5ml pfs (1404000HOAAAFAF) 59 737.50
Adjuvanted quadrivalent flu vacc (SA. inact) inj 0.5ml pfs (1404000HOAAANAN) 38 513.00
Typhim Vi 25micrograms/0.5mi vace inj pre-filled syringes (1404000S0BEAAAD) 1 12276
Totals 123 1,560.28

Exporting the data

1. Select the ‘Export’ option below the report required.
| 0.5ml pfs (1404000HOAAAFAF) 59
inj 0.5ml pfs (1404000HOAAANAN) 38
filled syringes (1404000S0BEAAAD) 1
123

dd-ons are then included from NHSE in the iter
to the overall payment process. Practices may

O

2. A drop-down list with the formats available to export in will be displayed

Refresh -Print - Export
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Refresh - Print - Export
& Formatted » [ POF

I Data b [ Excel
FPowerpoint

[ Web Archive

3. Select the format required from the list presented

Important to know

Once you have looked at your report if there are any discrepancies with what the
data is showing as to what you have submitted you can then contact Prescription
Services team at nhsbsa.prescriptionservices@nhsbsa.nhs.uk or 0300 330 1349.

Payment

Primary Care Support England (PCSE) are the team responsible for investigating
any discrepancies between the data which appears in the Personally Administered
Items report and that which appears in the monthly payment statement received from
PCSE. The NHSBSA cannot assist with this.

PCSE can be contacted at pcse.england.nhs.uk/contact-us or by calling 0333 014
2884.
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Getting more help

Additional training material and user guides

The ePACT2 training team has developed several how to guides to help you get the
best out of ePACT2. These can be found on our ePACT2 user guides page

Webinar sessions

We offer a free webinar training service to all our users and you can book as many
sessions as you need.

Our webinar sessions are booked as 1hour slots and we offer a number of different
sessions covering a range of topics.

We also offer bespoke sessions which are delivered just to you or your invited
colleagues. You can let us know if you have any specific topics or reports you'd like
to cover or if you would prefer an introductory tour of the system.

Our experienced trainers deliver these sessions using MS Teams and you can take
part wherever you are as long as you can get online.

You can find out more and book your webinar by going to our ePACT2 training page
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