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Com pass - howto | view, add and amend contract

services, payments and adjustments

In this guide we'll show you how to do the following:
¢ VView payments
e Add and update a payment adjustment
¢ VView contract service payments
e Add and update a payment adjustment
e Add / amend a service
* View services

Tlp' The term Services in Compass is used to describe what used to known as baselines

Step 1 Viewing payments
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Use the Payment Search function when you want to search for payments made on a
contract additional to the annual contract value. To view routine contract payments
search under Contract > Services

Complete the appropriate search fields and click on Search
to display the results

DC5416 - Payment Search

# Home
Commissioner ID =) Contect SriDate Fram | ™ Minimum Payment Amount ||
Leicestershie and Lincolnshire AT ContectSnDsteTo | |m Msximum Payment ]
Cantact End Dats From | 52 A
Contract ID [ 8 Contiact End Date To e} s i et
Payment Type Both I:I Pay Yesr m

Search Clear

[ Payments and Deductions Hecelps (Cleared Fayments Only)

Search [CentractID =] | » [-EsportGrid Data-|
«d ContractID Provider Enc Date Credits ; Qutstanding Debt Action

Recards 0te Def 0 4 |4 Pagal 1 G

DC 5416 - Payment Search

A Home
< ioner 1D | Contmct Stort D= From | [T Minimum Payment Amount ||
Contract Start Date To | |t Msximum Payment |
: : Contoct End Dat From | |8 Amount
Contract ID [ R ContectEndDseTo [ |m e Do sowspar [~
Paymert Type T fisie[~]

| Paymentsand Deductions [ E Tt

Search Contract ID 4 L
HEB! Provider Stert Date End Date Reutine Outstanding Debt Action

ase 01/04/2008 ¥ 130030 47.37 1351.8 0.00  Coniract Pay Detsil | w
Qse 01/04/2008 3110322017 0 145384 0.00 1452.64 D.00  Contract Pay Detail | w/
ase 01/12/2007 Y 50681.11 120.89 483112 0.00 Contrac Pay Detsil | w|
Qse D1/02/2013 i 2194850 000 21948.50 0.00 [ Contrad Pay Detail | w
Qse D1/04/2008 ¥ 2713206, 50070  20502.27 0.00 - Contract Pay Detsil | w
Qe 01/04/2000 g &080320 30014 43s0.22 0.00  Contrag Pay Detall | w/|
Qse D1/04/2010 211022018 ¥ 1674856 164650  15103.08 0.00 | Contract Pay Detail | w|
Qs O1/04/2009 ¥ 415821 1983.70 L0245 0.00 | Contract Pay Detail T‘.
ase D1/04/2008 ¥ 342000 4520 3374.20 0.00 | Contract Pay Detsil | w |
D1/04/2008 Y 8872287 151.28 §522.82 D.00 | Coniract PayDatail wr
Qse 01/0412008 ¥ 1841827 165171 1878458 0.00 - Contract Pay Detsil | w
Qse D1/04/2008 ¥ 438221 0008 1283.13 0.00 | Contract Psy Detsil |w |
Qse 20/0312008 310312018 ¥ 343440 02504  34500.45 0.00  Contract Pay Detsil | w |
Qsa D1/04/2008 211022018 Y 343440 000 2543440 0.00 | Contract Pay Detail | w
Qse D1/04/2008 ¥ 162186 32013 113018 0.00  Contract Pay Detsil | w
Rucosds 110 15 o1 221 14 4 Psgel 15 b M

Use these fields to refine your search. Click on Contract Pay Detail

to view the details of the payment in the pay statement




Step 2 Viewing annual contract values

Click on Contract

¢J Regorting
1 Locations
{J Parcipant Upcate

The select Contract Search

LA-3417 - LONFact >earcn

# Home
Cantract ID :C& Provider Name Contract |Open [+]
Performer 1D Q Provider Ovners S
Health Bady Code a Contract Type: | Please Select_[v] Mk
Provider ID Q, Start Date ™ Value
End Date m Maionm
Centract
Value
Service | Please Select . [=]
Type
Applied:

Search Chear

Complete the relevant search fields then

click on Search




You can change the financial view to view

S by clicking on the drop down list

# Home » Contracts List

General Display Service Values For | 1516 :I

Services Financial Year

Treatment Locations

Performers Search |Bem’ce Name E| e
Performer Performance Targets |

Contract Events Performance 1516

K
Senice R/NR | Service Line Senvice Line 1516 8;16 Arliie
Summary Name Start Date End Date Unit Value | Target O.re); i

;‘:,';?';;:” R 01/04/2006 UDA 56438620 26129 0.00 | View

: This screen

shows you

a breakdown

Of SerViCe Records 1to 1 of 1 e Page‘71,f1 5 G

payments and T R 0 Toa 56438620

associated ol acumoy Contrac

activity levels Search PeformanceUnit  [+]| [}

UDA 26129 0

Records 1to 1 of 1 [ . Page

m> Add or update a payment adjustment
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0.00

11 (5 b




Tlp' You can use this screen to update an existing payment adjustment or create a new one

DCS207 - Pagment Adjustment Update

A Home

Performer 1D Q Contract ID )
Commissioner ID ass 1L ana L AT

m Payment Adjustmen m To Payment Adustment Dale m

Faymet Adjistment I 3 Payment Acjustment Date Payment Adiisime o Contrac! ID Provider Nams Periorme: Pay Ta Status Actior

Search for an existing payment
adjustment by completing the
relevant fields and then click on
Search

Recorgs 010 0 of O 4 Page AR T

Or create a new one by clicking on Create
Payment Adjustment

Tlp' When the results are returned you can select View to see more details

To find the type of
adjustment you want
to create click on the
Search icon

Create Paymenl Adjustment

_\;ou can upJ)[IS[)ad supé)(;)rtmg docurr;gntztat|(?[n To save the adjustment
if you want to, or add some narrative tex click Save. To save the

current adjustment and
create a new one click
Save/Create




You will then be presented with a further screen to complete. That screen will be dependent
on the type of adjustment you wish to create.

Add and amend services

Step 4

Commissioner Users Homepage

i) My Profile

{J Uset Mainienance
(- Commisskoner
{J Provider Click on Contract
(- Contract
{J Peribrmer
i Payments
{4 Activity

{J Reporting
1 Locations
1 Paricipani Update

Then select Contract Amend

You can refine your search or click on Edit against the contract

you want to view
DCS04T - Contrect Amend

A& Home
Search |Contract No =l »
I | Contact End Date

GDS 11042006 Active Ed
POS 110472006 No3I07 Active Edt
GDS 111272007 Acthe Edr
Gbs 110272013 Active Edn
GDS 110472008 Active Ed
GDS 110472006 Active Ede
POS Plus 11042010 31032016 Active Ed
GDS 110472006 Active Edt
aos 10472000 Active com
GDS 11042006 Active Ede
GDS 110472006 Active Ed
GDs 1110472006 Active Edt
POS 19082006 10016 Active Edt
POS 110472006 3102016 Active E®R
POS 131112008 310016 Active Eda

Retords 1% 15 of255 i Page e M



Click on Create to add a new service to

DL 5047 . Controct Amend

# Home » Cantracts List the contract
Gonaral Display Service Values For Financial 1516 =]
Services Yeur
Treatment Locajons
Performers Search Service Name =l » Craale
g:ﬁ:‘%“l:r:;::'n.MS Targes Senvico Name | MR | Sorvics Ling Start Date | Serdce Ly End Pate | Perfermance Unlt | 516 Value | 1516 Taget | 1516 Cany Oner dation
Mandatory Senvices R 0¥1172008 31032015 upA 0.00 0 000 Edt w C“Ck on Edlt
. to amend an
| | » 9o
existing
Recoeos 108 1001 Pa L . 1
2 service on
Returring Total 0.00 Non-Recurri 000 Tatal Cortract 0.00
y Toal ' Vave : the contract
Search Performance Unit :] »
Ferformance Uit larget - Homumng | Target - Non-Hocurring Lary Lvor
uba L] 0 0.
Rewmds 10 10f 1 Page 171

Click on submit to

action the
amendment

Commissioner Users Homepage

L My Profile
|+ User Mainlenance

{4 Comnmissioner

L Provider -
(- Contract
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¢! Payments

{4 Activity

(J Reporting

o Locations
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Then click on Contract Search

Complete the relevant search fields and then click
on Search

Contract ID
Petformer D
Health Bedy Code

Pravidar Il

Search hmag'fli k| »

The search results will be displayed here. Click on View
in the Action column to view the details of that contract

Use these fields to refine your search

Click to view
the details of

the payment

Records 110 10f 1 |4 4 Page U AN S
54386 20 Non- 0.0¢ Total 86438520
ey | 56438520 : L | 56438620
‘atal Value

Seacch Performance Unt  [+] »

Records 110 10f 1 |4 4, Page 71 M



Choose the services you want to add and the value of

the service and then add the contracted activity for the service

A\

Canfra enices

Fessodoloct. ]

-
SIS ™ § Monday, 03I Novenber 2008

Effactive From Date 0112008 Monday, 01 Novenber 2008

Arvual Valos S

NoPedomance Targes [

Opt Out Reason

Parformance Tasget Unit !

Padormance Taget [N

Service Details

Search Financhl Year =| »

Fnancia Year ) 101 12 1213 141¢

Fisancial Value 0.00 100 0. 0.oo 060 0.00 0.00

Farterm mee Tagat [ q 0 0 0 0 o

Racoeds 102 ¢ 44 Page 71

oo EE

Search Finandal Year » Croate

Riconds (0 D ol 4 4 Page 171

Ti « When adding in the amount for a non-recurring service you will enter the full amount for that service
p' for the period you've entered. For a recurring service enter the amount for the full financial year.

Compass will calculate the correct amount for the time period you've entered

General
Contract Details

Contract Number: Contract Start Date MM @
Commissioner |:| Greater Manchester AT Contract End Date |:| k|
Contract Type _3 Closure Reason [E
Pilot O Not Paid By NHSBSA -
Provider O Data Collection Only =
Contract
Contract Location _ @dgp Provider Effective Date ’W‘
Address Title Landline Phone Number | |
Posteode [—_| Mabile Phone NMumber | |
Webslte Address | |

Contct Name Unknown

Address 0 Emal Address L
|
|
|
|




