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Compass - how to ... view and amend performers 
NPE / NPEE

Step 1 View performer NPE/NPEE

Click on Contract

Click on 
Contract Search



To find the relevant contract complete the appropriate fields and 
click on Search. You can either enter the relevant contract details or 
the performer number and this will return all the contracts the 
performer is working on

You’ll then be presented with the details of the contract 

Click on view to view the details of the contract

You then need to look up information relating to the performer(s) on the contract

Click on
Performers



Click on View against the relevant performer

This will bring up the NPE / NPEE details for that performer.



Step 2 Amend performer NPE / NPEE

Click on Contract 
Amend

Click on Edit against the relevant contract

Click on Performers



Click on Edit 
against the 
performer entry 
you want to 
amend

Click on Edit against the relevant entry



Tip: A performer’s NPE or NPEE should be added at the contract set stage. See the 
How to … set up a contract guide for information on how to do this.

You will then need to click the Submit button on the Contract Amend screen to submit the 
change for authorisation

Amend the relevant field and then click Amend


