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Accessing Standard Reports



Standard Reports

• Standard reports are pre-run by Dental 
Services and rigorously quality checked to 
give core information

• There is a library function in E-reporting 
where all your standard reports are stored



Standard Reports

Click here for information on the 
types of reports  available &

what information they contain

From the Homepage

Click on the Contract Management, Finance Reports, 
FP17s or Risk Management to access your standard 
reports

http://www.nhsbsa.nhs.uk/DentalServices/Documents/DentalServices/W-Factsheet-Standard.pdf


Standard Reports

To view reports you must 
select one of the directories 
e.g. Latest Monthly Reports 

To view reports you must 
select one of the directories 
e.g. Latest Monthly Reports

Initially No reports will be 
visible 

Initially No reports will be 
visible



Standard Reports
Click on a time period 
to see the reports 

Click on a time period 
to see the reports

All the latest 
standard 
reports for the 
selected time 
period will be 
shown 

All the latest 
standard 
reports for the 
selected time 
period will be 
shown



Standard Reports

To open a report 
simply click on the 
title 

To open a report 
simply click on the 
title

You can either 
open it or save 
it to your 
computer 

You can either 
open it or save 
it to your 
computer



Standard Reports

Alternatively 
you can tick the 
box next to the 
report and 
press download 

Alternatively 
you can tick the 
box next to the 
report and 
press download



Standard Reports

You can download all your 
reports by clicking on 
Check All, then download, 
where you can save the 
reports onto your computer 

You can download all your 
reports by clicking on 
Check All, then download, 
where you can save the 
reports onto your computer



Standard Reports

Months are entered 
as YYYYMM, so 
January 2011 is 
written as 201101 

Months are entered 
as YYYYMM, so 
January 2011 is 
written as 201101

You can view 
reports from 
previous periods 
by clicking on the 
expand button next 
to Archived 

You can view 
reports from 
previous periods 
by clicking on the 
expand button next 
to Archived

This date format is 
used throughout E- 
reporting 

This date format is 
used throughout E- 
reporting



Standard Reports
To return to the homepage 
click on Back to E-reporting 
home 

To return to the homepage 
click on Back to E-reporting 
home
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