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Templates
• In E reporting you can access a number of report 

templates. 

• These templates are “pre-built” reports which can 
be refreshed based on time periods that you 
select.

• These reports are formatted to fit the data, all with 
guidance…a complete report for you to use



From the Homepage
4 ways to access templates

Click here to  find out more 
about the types of templates 

http://www.nhsbsa.nhs.uk/DentalServices/Documents/DentalServices/Factsheets-Templates_on_E_reportingV2.pdf


From the Homepage

Click on the  Contract Management, Finance 
Reports, FP17s, Risk Management or 
Migrated Templates to access template 
reports on those areas 

Click on the  Contract Management, Finance 
Reports, FP17s, Risk Management or 
Migrated Templates to access template 
reports on those areas



From the Homepage

Click here to access templates of standard reportsClick here to access templates of standard reports

Create your own or modify existing reports by clicking hereCreate your own or modify existing reports by clicking here



Templates List

After clicking on 
the appropriate 
type of template, 
you will see a list of 
templates that can 
be run 

After clicking on 
the appropriate 
type of template, 
you will see a list of 
templates that can 
be run



This list of templates can cover more than one page therefore make sure you 
scroll to the bottom of the page to see if there are other pages, click on  the 
number to open that page of templates 

This list of templates can cover more than one page therefore make sure you 
scroll to the bottom of the page to see if there are other pages, click on  the 
number to open that page of templates

Templates List



Templates List
You can use the Search 
function to look for a 
report 

You can use the Search 
function to look for a 
report

You can Search by title, keyword or both. Type what you are searching for then 
click on search 

You can Search by title, keyword or both. Type what you are searching for then 
click on search

Type what you are searching for 
then click on the execute search 
arrow 

Type what you are searching for 
then click on the execute search 
arrow

List of templates that 
match the search 
will appear 

List of templates that 
match the search 
will appear
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