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E Reporting Good Practice Guide

Building Reports:
Using calculations & adding
graphs

Supporting the NHS, supplying the NHS, protecting the NHS
MNHS Dental Services is a service provided by the NHS Business Services Autharity




Building reports

Even when building your own
reports, it is recommended that
the starting point is the Activity
Skeleton Report, as this has
been formatted and includes
titles etc




Building reports

ﬂ'l Resulk Objects

7 Contract Healkh Body Code

1 Caontrack Health Bodw Mame

Contract Murnb i C I -
~Jontract Number | = Name or Company Name Add Patient Charge Band to

the query and run it for a
& Murnber of FP17s query

suitable period

71 Schedule Monkth (R

1 Patient Charge Band

of Query Filters

“f Range of Schedule Year Monkh (¥YYMM)
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Patient Charge Band
EBand 1
Band 2
Band 3
Zharge exempt
Dramiciliary Wisit Cnly
Qrtho Appliances
Drthodontic Claim
Feg 11 Replacement Appliance (Crtho)
LIrgent
withdrawn Claim

Mumber of
FP17s

33,889
17,501
2,632
1,342
38

5472
14
4,391

/Remove the column
Name or Company
Name and replace
Contract Number with
Patient Charge Band ,
therefore creating a

PCO level table
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] Edit Report >
N T ==y H?ghlight the data column Number of FP17s then
Ui === sur click on the arrow next to the symbol = -
it n _aunk
X Average — = | Click on Sum. This creates a

S N o ! sum of the number of FP17s
Band 1 <X Max 33,889
Band 2 i Percentage 17 501 " el e Percentage. This
Band 3 7 632 creates a percentage of total

Charge exemipt

Dormiciliany Wigit Cnly

Qrtho Appliances

Orthodontic Claim

Fedg 11 Replacement Appliance (Qrtho)
LIrgent

wWithdrawn Claim

FP17s for each Patient Charge
Band

4,391

; | <>




rand

ance (Ortho)
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Building reports

Number of FP17s
33,829
17,801
2632
1,342
38
2
5432
14
4,391

0
F0,366

Fercentage:

Percentage

56.15%
29.00%
4 6% A column, row or cell can be
5 290 removed by highlighting it, right

0.06% <
0.00%

Last Refres

Insert
Copy as bext

Clear Cell Contents

X%

Remove

Remowve Column
Farmat Number. ..
Farmula Toolbar

Edit Farmat

o E

Sork

click then remove column or
row
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Cells can also be dragged to another cell for example to
have total sum and percentage figures side by side

Feg 11 Replacement Appliance (Onho) 14 0.03%
LIrgent 4 391 F.28%
Withdrawn Claim 1 0.00%
S 60356 T

< =Fercentage[Mumber of FP17
Fercentage: T ou.00

b

< 2
Flepu:urtl q b X

Drop here to replace cell
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Patient Charge Band Humber of FP17s Percentage /VV e now have a
Band 1 33,889 56.15% :
simple report for
Band 2 17,501 2800% 1 the PCO
Band 3 2,632 4.36% showing the
Charge exermpt 1,342 2.22% number of FP17s
Dormiciliary Visit Only 38 0.06% by Patient
Ortho Appliances 2 0.00% Charge Band
Orthodantic Claim 542 0.90% and expressed
| as a percentage
Feg 11 RHeplacement Appliance (Ortho) 149 0.03%
of the total
LIrgent 4 391 7.28%
Withdrawn Claim 1] 0.00%

Sum: 60,356 100.00%




Hr-:; List of Values

vﬁElEEt Patient Charge Band (s):

X

Patient Charge Band

Zharge exermpt

Comiciliary Yisit Qnly

Crkho Appliances

orthodontic Claim

Reg 11 Replacement Appliance (Ortho)

rgent
Withdrawn Clairmn

Search All Yalues

Building reports

We can restrict the data to
show only the main treatment
bands by adding a filter

Use Ctrl on your keyboard to
select multiple elements to
filter
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Patient Charge Mumber of

Band FP17s Percentage :
Now showing numbers and
Band 1 43,549 38.02% <<= percentages just for Band 1,2,3
Eand 2 17,501 29.96% and Urgent FP17s
Band 3 2,632 4 51%
LIrgent 4 391 7.82%
Sum: 58,413 100.00%

We can now add a graph. Make a copy of the table and remove the column with
percentages and the row with the total

Patient Charge  Number of l Patient Charge  Number of
Band FP17s Percentage Band FP17s
Band 1 23,884 58.02% Band1 33,8585
Band 2 17,501 29896%  Band 2 17,501
Band 3 26832 451% Band 2 2 632
LIrgent 4 3491 £.92%  Urgent 4 391

SUm: 28,413 100.00% - - -
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Patient Charge  Number of Patient Charge  Number of
Band FP17s Percentage Band FP17s
Band 1 34,884 88.02% Band 1 43,889 . .
— | Right Click on
Band 2 17,501 29 96% .
an - Band 2 17,31 ==\ the copied table
Band 3 263 451% Band 3 2632
LIrgent 4 391 F.82% Urgent 4,391
ST a28.413 100.00%
Patient Charge  Number of - patient Charge & U
Band FP17s Percentage @ Band 23 Copy
Band 1 33,560 58.02% © Band 1 Copy as text
Band 2 17,4801 24 96 % Band 2 A Paste .
Band 3 2R3z 4 51% 'I_:F:Ll cligc e
| == gsand Ly TurnTe Turn to
Urgent 4,391 faZb|gUrgent > Remove
Bum 58I41 3 1 DDDD% B R aﬁ’ EI:“: F I:
..r‘ﬂ IC Farma
Position
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HEMNRACILAE

e O
=

Select the type of graph
—=——| you would like then
press ok

>

Pie

o T
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Now have a table and graph side by side '

Patient Charge Mumber of

Band FP17s Percentage

Fatient
Band 1 33,8849 8.02% Charge
Band 2 17 401 20 96 % Band
B Band 1
Band 3 2632 4 51% O Band 2
Lrgent 4 391 7.A82% @ Band 3
Sum: 53,413 100.00% m Urgent

Number of FP17s
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Patient Charge HMumber of /
Band FP17s Percentage
o S ate o ;1% Patient Can add
A ' : Charge
Band 2 545 22 78% Band Contract
m Band 1 Number as a
Band 3 156 3.69% :
0 Band 2 Section to
Urgent 225 5.30% W Band 3 licate thi
S 4747 100.00% m Urgent rep |Cafe IS )
report Tor eac
Number of FP1/s . p. .
individual
contract
XXX X X000
Patient Charge HMumber of @
Band FP17s Percentage
Band 1 387 50.06% Fatient
=g . .
c;:;ge Can add a filter to
Band 2 251 32.47% = Band 1 the contract number
Band 3 48 B.21% o Band 2 to show a selection
Urgent 87 11.26% B Band 3 of contracts
SUm: 773 100.00% m Urgent
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