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Building reports

In E-reporting it is possible to build 
your own variables. As an example a 
simple report will be created showing 
the % of FP17s where patients were 
children 
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Even when building your own 
reports, it is recommended that 
the starting point is the Activity 
Skeleton Report, as this has 
been formatted and includes 
titles etc 
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Copy the Activity Skeleton Report 
into your favourites and rename it 
“Child FP17s”. Then click on modify 
on this new report 

Copy the Activity Skeleton Report 
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on this new report

Techniques shown in earlier parts of 
the user guide will be used , if 
unsure of any please refer back 
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In Edit Report click on Variable Editor In Edit Report click on Variable Editor 

Creating a Variable

To the query add 
Patient Adult or 
Child, then run the 
query 

To the query add 
Patient Adult or 
Child, then run the 
query



Data available to 
be used 

Data available to 
be used 

Creating a Variable
The Variable Editor window is now open enabling the creation of a new variableThe Variable Editor window is now open enabling the creation of a new variable

Enter name you 
wish to call the 
new variable 

Enter name you 
wish to call the 
new variable 

The formula is where the variable is 
defined. In this case a variable for Child 
FP17s will be created 

The formula is where the variable is 
defined. In this case a variable for Child 
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Qualification 
and Type will 
change 
automatically 
depending on 
what is used 
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Drag or double click 
the measure 
Number of FP17s 
into the formula 

Drag or double click 
the measure 
Number of FP17s 
into the formula

Creating a Variable

Type in the 
name, for 
example 
“Child FP17s” 

Type in the 
name, for 
example 
“Child FP17s”

At this stage we need 
to add a condition, so 
that the number of 
FP17s are only 
counted if the patient 
is a child 
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Scroll down to find the “Where” operator 
then double click so it appears in the 
formula 

Scroll down to find the “Where” operator 
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formula 

Creating a Variable
To calculate the number of FP17s only 
counted if the patient is a child,  a condition 
needs to be applied by using an Operator 
which can be used to define a query 

To calculate the number of FP17s only 
counted if the patient is a child,  a condition 
needs to be applied by using an Operator 
which can be used to define a query 

Description appears 
when the operator 
is highlighted 

Description appears 
when the operator 
is highlighted

Also a link to 
help with this 
function 

Also a link to 
help with this 
function



Creating a Variable

Immediately after “Where” an open 
bracket needs to be placed 

Immediately after “Where” an open 
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This is found in the list of 
operators, either double 
click or drag the “(“ into the 
formula 
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Creating a Variable
“Patient Adult or Child” needs 
to be added to the formula, by 
clicking on the data tab 
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dragging the measure 
into the formula 

Then double clicking or 
dragging the measure 
into the formula



Creating a Variable

After “Patient Adult or Child” add 
=“Child” then a closed bracket 

After “Patient Adult or Child” add 
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The = sign can be found 
in the list of operators or 
can be typed in manually 
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can be typed in manually When creating a variable any text, such as 

Child in the example above, must have 
inverted commas (“). 
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Creating a Variable

The finished formula should read:
=[Number of FP17s]Where([Patient Adult or Child]="Child")

This formula will return the number of FP17s only where the Patient is a child

The finished formula should read:
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This formula will return the number of FP17s only where the Patient is a child

Clicking on the green tick      
allows a user to check to 
see if the formula is correct 
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Click OK 
to create 
the 
variable 

Click OK 
to create 
the 
variable



Creating a Variable

The variable will 
now appear in the 
data available and 
can be added to the 
report 

The variable will 
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The table now shows Total FP17s and those 
that are for children only. From this we can 
create a further variable to show Child FP17s 
as a % of Total FP17s 
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Creating a Variable

To create Child FP17s as a 
% of Total FP17s  we need 
to use the formula: 
=[Child FP17s]/[Number of 
FP17s] 

The operator / is used when 
dividing 
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dividing

Child FP17s as a % of Total FP17s  can be 
created in one step by using the formula, 
please note the brackets around the first 
part: 
=([Number of FP17s]Where([Patient Adult 
or Child]="Child"))/[Number of FP17s] 

Child FP17s as a % of Total FP17s  can be 
created in one step by using the formula, 
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Creating a Variable

The new % variable 
can be added to the 
report 

The new % variable 
can be added to the 
report Note that the % appears as a 

decimal. To make it into a % figure 
the number can be formatted 
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Creating a Variable

To format a number highlight the data 
then right click and select Format 
Number 

To format a number highlight the data 
then right click and select Format 
Number



Creating a Variable

Select Number, then choose the 
format you require, in this case the 
format with % 

Select Number, then choose the 
format you require, in this case the 
format with %

Click OK , then the number should 
be formatted as a % in the table 

Click OK , then the number should 
be formatted as a % in the table



Creating a Variable

The 
number is 
now 
formatted 
as a % 

The 
number is 
now 
formatted 
as a %

An alternative to formatting the number is to 
multiply the figure by 100 

An alternative to formatting the number is to 
multiply the figure by 100



Common Operators used in creating 
a variable

/ divide ; as shown in the Child 
FP17 example 
/ divide ; as shown in the Child 

FP17 example

Where; as shown in the Child 
FP17 example 

Where; as shown in the Child 
FP17 example

* multiply; e.g.: =[Child FP17s]*100 
to turn a decimal fraction into a percentage

* multiply; e.g.: =[Child FP17s]*100 
to turn a decimal fraction into a percentage

Between; as shown in the Child 
FP17 example 
Between; as shown in the Child 

FP17 example

<,>, <= , >= ; Smaller than, Greater than, Smaller 
than or equal to, Greater than or equal to 
<,>, <= , >= ; Smaller than, Greater than, Smaller 

than or equal to, Greater than or equal to
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