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How to create an applicant’s account user guide 
This guide gives instructions for how an applicant can create an account in the NHS Jobs. 

You will need an account to sign in and apply for a vacancy. If you have an account in the 

current NHS Jobs service, you will still need a separate account in the new NHS Jobs 

service. 

You will also need to create a new profile and add your application information and be able 

to save this information once you have entered it to use it again.  



Copyright: © NHS Jobs 

Contents 

How to create an applicant’s account user guide .................................................................. 1 

Create an account ............................................................................................................. 3 

Add account details ........................................................................................................... 4 

Account created ................................................................................................................ 5 

 

  



Copyright: © NHS Jobs 

Create an account 

This page gives instructions for how to create an account. 

Go to the applicant hub website address https://beta.jobs.nhs.uk/candidate.  

1. Select the ‘Create an account’ link. 

2. Select the ‘English’ or ‘Cymraeg’ toggle to change the language (optional). 

 

 

  

https://beta.jobs.nhs.uk/candidate
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Add account details 

This page gives instructions for how to add your account details.  

The information needed is your first name, last name and email address and a password.  

You will need to agree to comply with the acceptable usage policy and accept the terms in 

the privacy policy. There are links to give you this information before agreeing.  

1. Enter the details. 

2. Select the boxes. 

3. Select the link for more information (optional). 

4. Select ‘Create an account’. 
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Account created 

This page gives instructions for how to confirm your account has been successfully created.  

1. Select ‘Continue’ to access your account. 

 

You have reached the end of how to create an applicant’s account in NHS Jobs user guide. 

 


