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Author: NHS Volunteering Training and Support Team 

How to search for a listing 

This guide explains how to search for a listing that you have created using in the NHS 

Volunteering service. 

Sign in to the NHS Volunteering service to access your account and follow the instructions in 

this guide.  

https://volunteering.england.nhs.uk/recruiter
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Search for a listing 

 

Important: You must be signed into your NHS Volunteering account and on the ‘Your 

Dashboard’ page. 

To search for a listing, complete the following step: 

1. Select the ‘Published’ tab to view your currently live listings. 

2. Select the ‘Closed’ tab to view your closed listings. 

3. Select the ‘Draft’ tab to view your draft listings. 

4. Select the ‘Next’ link to view more listings. 

5. Select the ‘Search for a listing’ button to search for a specific listing. 
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Search using a title or reference number 

 

To search for your listing using a title or reference number, complete the following steps: 

1. Enter the title of your listing in the Search by listing title text box. 

Or 

2. Enter the reference number in the Search by listing reference number text box. 

3. Select the ‘Search’ button. 

 

  



Page 5 of 5 

 

 

Search results 

 

To view the details of the listing you have searched for, complete the following steps: 

1. Select the ‘Go back’ link to search again (optional). 

2. Select the ‘Opportunity title’ link to view the details of the listing. 

 

Tip: You can see the date created, closing date and status of any listing returned in your 

search results. 

 

You’ve reached the end of this user guide. 

Return to the start of guide. 

 

 

 


