Jobs

How to apply for a job — Pre-application questions in
NHS Jobs user guide

This guide gives you instructions for how to complete the pre-application questions in
the NHS Job service.

If the employer has added them, you'’ll need to answer any pre-application.

Delivered by the NHS Business Services Authority

Author: Training and Support Team
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You're applying for a job
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Apply for this job

This page gives you instructions for how to apply for this job.

Important: You'll only see this page if you’re applying for a job in the new NHS Jobs
service. If you have an account, you can sign in. If you don’t have an account, you'll
need to create an account.

Read the information on the page and complete the following step:

1. Select the ‘Apply for this job’ link.

John Smith  Sign out

English | Cymraeg

Your saved jobs

LI37Y vour feedback will help us to improve this service,

NHS Jobs Training Products

Example advert
I The closing date is 01 January 2027

Job summary
Give a short summary of the role and why this person should work for
you. Potential applicants will read this first so inform, engage and

excite.

You have a limit of 1500 characters, including spaces.
Main duties of the job

Give a short summary of the role and why this person should work for
you. Potential applicants will read this first so inform, engage and
excite.

You have a limit of 1500 characters, including spaces.

About us

Give a short summary of the role and why this person should work for
you. Potential applicants will read this first so inform, engage and

excite.

You have a limit of 1500 characters, including spaces.

Job description

Job responsibilities

Give a short summary of the role and why this person should work for
you. Potential applicants will read this first so inform, engage and

excite.

You have a limit of 1500 characters, including spaces.
Person Specification

Qualifications

Essential
* GCSE A-C in English and maths
Employer details

Employer name

NHS Jobs Training Products

Your job alerts Your profile

1 Apply for this job

Your applications

For questions about the
job, contact:
John Smith

john.smith@nhs.nhs

NHS|

Jobs

Date posted
23 March 2026

Pay scheme

Agenda for change

Band
Band 3

Salary
£27,000 a year

Contract

Locum

Duration
1 days

Working pattern
Full-time, Flexible working

Reference number
C1567-26-0007

Job locations

1 Street
Town
AAT1AA

Address

1 Street

Town Privacy notice

AAT 1AA MHS Jobs Training Products's
nrivacy notice (opens in a new

Employer's website tab)

httpsvwww.mysurgery.com/ (Opens in a new tab)

Privacy policy  Terms and conditions  Accessibility Statement  Cookies  Help and guidance

© Crown copyright
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You’re about to apply for a job

This page gives you instructions for how to apply for a job.

Important: You'll only see this page if the employer has added pre-employment
questions. If this page is not shown, go to the ‘You're applying for a job’ page.

To apply for this job, complete the following step:

1. Select the ‘Continue’ button.

m Jobs John Smith ~ Sign out

English | Cymraeg

Search Your saved jobs Your job alerts Your profile Your applications

[137Y vour feedback will help us to improve this service.

< Go back

Example advert

You're about to apply for a Example
advert job

Before you apply, we need to check that you meet certain
requirements that are needed to do the job.

We'll check this by asking you some pre-application questions next.

"

Privacy policy  Terms and conditions  Accessibility Statement  Cookies  Help and guidance

© Crown copyright
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Do you possess NVQ level 3 qualification or equivalent?

This page gives you instructions for how to confirm if you possess a qualification or
equivalent.

Important: You'll only see this page if the employer has added this pre-application
question. In this example, an NVQ Level 3 qualification is required. If you select ‘No’
to a pre-application question, your application will end.

To confirm if you possess this qualification or equivalent, complete the following
steps:

1. Select ‘Yes’
Or
2. Select ‘No’

3. Select the ‘Save and continue’ button.

Your feedback will help us to improve this service.

< Go back
Example advert application
Do you possess NVQ level 3 qualification or equivalent?

1 OYes ONO 2

3

Privacypolicy  Jerms and conditions  Accessibility Statement  Cookies  Help and quidance
© Crown copyright
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We’ve stopped your application

Important: You'll only see this page if you have selected ‘No’ to a pre-application
question. This is to stop anyone applying where they do not match the employer’'s
essential criteria for the job.

If you think you answered any questions incorrectly and you do meet the employer’s
essential criteria, you should contact them using the details on the advert.

1. Select the ‘Go to your applications’ button to return to your applications page.

English | Cymraeg

Your saved jobs Your job alerts Your profile Your applications

EIEE Your teedback will help us to improve this service.

Example advert application
We've stopped your application

This is because of your answers to the pre-application questions. They
stop anyone applying where they do not match the employer's
essential criteria for the job. This saves the time it would have taken
you to complete your application when we know you'd not get invited
to interview.

If you think you answered any questions incorrectly and you do meet

the employer's essential criteria, you should contact them using the
details on the advert.

1 Go to your applications

Privacy policy  Termsand conditions  Accessibility Statement ~ Cookies  Help and guidance

© Crown copyright

Copyright: © NHS Jobs



Page 7 of 12

Do you possess NMC licence?

This page gives you instructions for how to confirm if you possess a licence.

Important: You'll only see this page if the employer has added this pre-application
question. In this example, an NMC licence is required. If you select ‘No’ to a pre-
application question, your application will end.

To confirm if you possess this licence, complete the following steps:

1. Select ‘Yes’
Or
2. Select ‘No’
3. Then select the ‘Save and continue’ button.

JoeBloggs  Sign out

English | Cymraeg

Your saved jobs Your job alerts Your profile Your applications

[E:37Y vour feedback will help us to improve this service.

< Go back
Example advert application

Do you possess NMC licence?

1OYes ONDZ
3

Privacy policy  Terms and conditions  Accessibility Statement Cookies  Help and guidance

© Crown copyright
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Do you possess NMC registration?

This page gives you instructions for how to confirm if you possess a registration.

Important: You'll only see this page if the employer has added this pre-application
question. In this example, an NMC registration is required. If you select ‘No’ to a pre-
application question, your application will end.

To confirm if you possess this registration, complete the following steps:

1. Select ‘Yes’
Or
2. Select ‘No’

3. Then select the ‘Save and continue’ button.

INHS EZ JoeBloggs  Sign out

English ' Cymraeg

Your saved jobs Your job alerts Your profile Your applications

1LY Your feedback will help us to improve this service.

< Go back
Example advert application

Do you possess NMC registration?

1 OYES ON02
. =3

Privacy policy Help and guidance

© Crown copyright

Copyright: © NHS Jobs
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Have you passed PLAB 2?

This page gives you instructions for how to confirm if you’ve passed PLAB 2.

Important: You'll only see this page if the employer has added this pre-application
question. If you select ‘No’ to a pre-application question, your application will end.

To confirm if you’ve passed PLAB 2, complete the following steps:

1. Select ‘Yes’
Or
2. Select ‘No’
Or
3. Select ‘Not applicable’
4. Then select the ‘Save and continue’ button.

JoeBloggs  Sign out

English | Cymraeg

Your saved jobs Your job alerts Your profile Your applications

[E:37Y vour feedback will help us to improve this service.

< Go back
Example advert application

Have you passed PLAB 2?7

O Yes
O wo
O Not Applicable

B W N =

Privacy policy  Termsand conditions  Accessibility Statement  Cookies  Help and guidance

© Crown copyright

Copyright: © NHS Jobs
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Have you passed the International Qualifying Exam (IQE)
or Overseas Registration Exam (ORE)?

This page gives you instructions for how to confirm if you’ve passed the IQE or ORE.

Important: You'll only see this page if the employer has added this pre-application
question. If you select ‘No’ to a pre-application question, your application will end.

To confirm if you’ve passed the IQE or ORE, complete the following steps:

1. Select ‘Yes’
Or
2. Select ‘No’

3. Then select the ‘Save and continue’ button.

[T vour feedhack will help us to improve this service

< Go back
Example advert application

Have you passed the International Qualifying Exam (IQE) or
Overseas Registration Exam (ORE)?

1 Oves Owo 2

3

Privacy policy  Terms and conditions  Accessibility Statement  Cookies  Help and guidance
© Crown copyright

Copyright: © NHS Jobs
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Are you currently employed by the Employer advertising
this vacancy?

This page gives you instructions for how to confirm if you’re currently employed by
the Employer advertising this vacancy.

Important: You'll only see this page if the employer has added this pre-application
question. If you select ‘No’ to a pre-application question, your application will end.

To confirm if you're employed by the Employer advertising this vacancy, complete
the following steps:

1. Select ‘Yes’
Or
2. Select ‘No’

3. Then select the ‘Save and continue’ button.

Joe Bloggs  Sign out

English | Cymraeg

Your applications

(IR vour feedback will help us to improve this service.

< Go back

Example advert application

Are you currently employed by the Employer advertising this
vacancy?

1 Ovcs ONO 2

3

Privacypoliy  Terms and conditions  Accessibility Statement  Cookies  Help and quidance
© Crown copyright

Copyright: © NHS Jobs
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You’re applying for a job

This page gives you instructions for how to start your application and what questions
you will be asked.

1. Select the ‘Start application’ button to begin your application.

m Jobs Joe Bloggs  Sign out

English | Cymraeg

Your saved jobs Your job alerts Your profile Your applications

(32 vour feedback will help us to improve this service.

< Go back
Example advert

You're applying for a Example advert job
To do this, we'll ask questions about your:

« right to work in the UK
* qualifications

« training

* current or past jobs

* skills for the job

You do not have to complete all your application in one go. You can
save and return to it later. We'll send you an email when you start
applying with a link that takes you back to your application

By applying for this job, you're confirming that you accept the
employer's privacy policy.

1 Start application

Save and come back later

Privacy.policy  Termsand conditions  Accessibility.Statement  Cookies  Help and guidance

© Crown copyright

To find out how to complete your application, go to a user guide or video from
the ‘Apply for a job’ section of the 'Help and support for applicants' webpage.

You've added your pre-application questions and reached the end of this user guide

Copyright: © NHS Jobs


https://www.nhsbsa.nhs.uk/new-nhs-jobs-service/help-and-support-applicants

